
Home Learning Guide



What is Google Classroom?

Google Classroom is a secure, controlled digital space for teachers 
and pupils to communicate. 

Teachers can set tasks, collect in work, post quizzes and generally 
keep in touch with their students when unable to meet in person.

Think of Google Classroom as your child’s digital link to their 
learning.

What should I expect from the school?
This is new territory for all of us. It will take some time for both staff and pupils to get up to speed 
with this new method of learning. It will take time for the school to establish new routines for 
the publishing of work and you should allow a day or two before tasks start regularly appearing.

We are planning, at least in the beginning, to provide each year group with 2-3 activities per day. 
Typically, this will be a maths task, an English task, and a task or project based on the foundation 
subjects. We will aim for activities to take between 30-minutes and an hour, although some may 
be more project-based and last considerably longer.

For some of these activities, we will be expecting to receive something back (either in the form 
of digital work, a photograph or a comment) and some we will not. Work that is handed in will 
receive feedback from a teacher. We will endeavour to have a good balance between the two.

Staff have had very little time to familiarise themselves with this platform, so expect teething 
issues as we find our feet and grow in confidence.

What does the school expect from parents?
We realise that having the children at home and parents potentially trying to work from home as 
well may make things difficult. This may be further compounded by limited resources to access 
online learning and illness as well.

We are not expecting parents to rigorously follow a school schedule or to ensure their children 
complete every task we assign, the minute it appears. Find a system that works for your family 
and use the resources we provide to help educate and occupy your children however works 
best. We will not penalise children who don’t complete tasks or be setting time limits for things 
to be completed. We may, however, close down old activities so that children’s ‘to-do’ lists don’t 
become overwhelming.

We do ask that parents do not use Google Classroom as a means to contact teachers. The 
commenting system is purely meant for teacher-pupil communication. If you wish to get in touch 
with a teacher, continue to direct your messages to info@smsp.richmond.sch.uk.

Google Classroom can be used on a range of devices 
and we strongly recommend that parents make use of 
the Classroom app on their phones/tablets. Installing 
this will allow you to receive notifications when new 
tasks are set and submitted work returned. It also 
makes it much easier to submit non-digital work 
using the devices camera.



step

1
Launch your Internet browser (we recommend 
Google Chrome, but Classroom will work with all 
modern browsers). Navigate to the  website:

 classroom.google.com

step

2
Click on the Google Classroom 
option on the Sign In menu.

Enter your child’s username and 
password when prompted.

You will be prompted to accept the 
Google Terms of Service and Privacy 
Policy. If you are not happy to do so, 
please do not click Accept and contact the school to discuss the matter.   

Also on first sign-in, or if multiple  users 
are using the same computer, you may 
be asked to confirm who is signing in to 
Google Classroom.

You may also be asked to “Choose your 
role”. You should select “I’m a student”.

step

3
Once signed-in, your child will need to 
add their year group’s  classes. This can be 
done by clicking on the + in the top right 
corner and entering the relevant class code.

The class codes for all existing classes are 
listed opposite. Please only enroll for the 
classes intended for your child’s year group.

Each Year group should have 3 classes available to them: Maths, English 
and Foundation. There are also some whole-school classes and individual 

children may find themselves 
enrolled for specialist classes.

Class Codes

Reception  3ww2ki6

Year One  nkswivo
   wpdp2vq

   bi3xcnu

Year Two  bzgcbuy
   v3vkrjz
   yofqyi4

Year Three  eeacvmp
   6nrvvde
   6uugvwo

Year Four  qznoix7
   i24ljvg
   kk4m7ty

Year Five  gtmsvc7
   aryj6fs
   nvp63fz

Year Six  htc5imz
   2d7g5tv
Mrs R & Mrs B Maths kyxjyhw
Mrs D Maths  5x6c3x2

The Library  j2sjbio
available to all   

Sport   6afrhn4
available to all

Collective Worship 34wpanx
available to all 

Getting Started

On the back of this booklet you will find your child’s username 
and password to access Google Classroom. 

Every child has their own sign-in credentials, so if you have 
more than one child they will each have their own username 
and password.

Technical Support
If you have any problems with usernames, passwords or 
class codes not working, please send an email to:

it@smsp.richmond.sch.uk



Using Google Classroom

These pages will give you a basic overview of the 
Google Classroom system.

More guidance can be found at:

support.google.com/edu/classroom

Account Settings
Click here to change passwords. Many of the other options (such as profile details) are locked out. 
You can also click here to quickly switch between users who also use Google Classroom.

Class Tile
Click on these to enter a specific class. The tile will show if there are any tasks due in soon. It also has 
icons to quickly jump to your classwork or the class’s collection of files.

Classroom Menu
This allows you to quickly switch between classes.

The Google Classroom Homepage

Classroom menu
Account settings

Help

Your classworkClass files

Class tile

Upcoming work



The Stream page
Shows all the class activity, including 
recently added tasks and any updates 
from the teachers. 

The Classwork page
Where you go to view and complete any 
tasks for the class. 

The People page
Shows the teachers in charge of this class 
and a list of all your classmates.  Please 
note, although this page lists email 
details for everybody - these addresses 
are disabled and should not be used.

The Class Screen

Topic list
Related classwork may 
be organised into topics

View your work
This will show you a list of all the classwork you have been assigned. It will only list 
classwork that involves handing something in (see next section).

Classwork list
A list of all the classwork assigned to you. Click on a task to preview it’s 
description.

Class Drive folder
This is where you can 
see any files related 
to your work in this 
class.

View...
You need to click 
here to view all the 
details of the task and 
to respond, where 
necessary (see next 
section).

The Classwork Screen



Classwork

There are 4 different types of classwork a teacher 
may set. Each have slightly different ways to complete 
them.

Quizzes

Materials

Task Description

Click on the quiz to take the test.

Attached links, files 
or videos

Student comments that 
only the teacher can see

You will not 
usually need to 
add any other 
files after taking 
the quiz

Student comments 
visible to the class

These are quizzes that the children would need to complete online. Questions could be on a range 
of topics or one area. A variety of questions styles are possible from multiple choice to short 
answers. The system will automatically mark the children’s answers for instant feedback.

These will be tasks that the teacher does not require anything back for. It might be an art activity or 
instructions for an educational game. The teacher might attach a link to a website or video to help 
explain. They might include files for children to read or download.



Questions

Assignments

Answers go here

Click here to 
select what you 
want to hand in

Click here once 
you’ve added 
your submission.

These will be quick polls with multiple-choice answers or simple questions where children can give 
a short response.

Teachers may set conditions on tasks such as whether students can respond to each other’s answers 
and whether children can go back and change their responses.

These are similar to material tasks, but teachers will expect something to be digitally handed in. 

Assignment files can be provided in a range of ways. Often, this work will be created on paper or in 
their Home Learning books and the easiest way to submit the work is as a photo which can be done 
quickly and easily via the Google Classroom app. The web interface provides the follow hand-in 
options:

- Attach a file that already exists in your Google Drive
- Link to a file or website on the Internet

- Upload a file from your computer

- Create a new document online for this assignment
- Create a new presentation online for this assignment

- Create a new spreadsheet online for this assignment

- Create a new drawing online for this assignment



Google Classroom
Username

Password
@smsponline.com

Spelling Frame
Username

Password

MangaHigh
User ID

Password

School code: 12490

Active Learning
Username

Password

School code: vfyk

Login Details

Key Contacts
School office: 020 8943 0476   info@smsp.richmond.sch.uk

Technical support: it@smsp.richmond.sch.uk


